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     Career Technical Education Online Course Syllabus
      2016 - 2017 



Body Systems & Disorders - Online

August 08, 2016 – June 1, 2017
NOTE: For course syllabus posted prior to the beginning of the term, the instructors reserve the right to make minor changes prior to or during the term. The instructors will notify students, via e-mail, OpenClass, or announcements, when the changes are made in the requirements and/or grading of the course.

COURSE DESCRIPTION:

The Body Systems & Disorders Online Course is a year long course designed to facilitate learning and comprehension of the structure and function of each body system as well as the common diseases.  Also integrated in the course is medical terminology which will facilitate learning and comprehension of the basic terms and abbreviations used within the medical field.   This online course combines an interactive study experience, as well as learning at your own pace within a given time frame. 
INSTRUCTOR INFORMATION: 

Christy Chacon
39055 25th Street West (HHS)
Palmdale, CA 93551
Telephone: 661-492-1736
cchacon@avhsd.org




OFFICE HOURS: The instructor is available by e-mail at any time or by phone or in person, by appointment, at the AAV Resource Center on Avenue S (see address above). Please feel free to contact if you have any questions regarding your assignments or have anything to discuss with the instructor.

MANDATORY ORIENTATION/FACE-TO-FACE MEETINGS:

Students must attend a mandatory Face-to-Face class orientation.  This meeting will enable you to engage with the instructor and the other students in your class.  During this meeting, you will be able to turn in any required forms as well as participate in an activity, which will help you learn the components of the online system. 
Each semester, students will be meeting with the instructor several times for a minimum of 60 minutes each meeting.  Be prepared to meet as a class during the mandatory orientation, the midterm, final exam and other scheduled face-to-face meetings.

MANDATORY FACE-TO-FACE MEETING SCHEDULE
	Meeting Date
	Meeting Times (60 minute Minimum)
	Meeting Location

	Orientation:  

August 10
	3:00 – 4:00
	Highland High School Rm-144

	1st Semester Midterm: 

October 05
	3:00 – 4:00
	Highland High School Rm-144

	2nd Semester Midterm:  
March 8
	3:00 – 4:00
	Highland High School Rm-144

	1st Semester Final: 
December 14
	3:00 – 5:00
	Highland High School Rm-144

	2nd Semester Final:       
May 17
	3:00 – 5:00
	Highland High School Rm-144

	Other dates (all are Wednesdays):

Sept. 14; Nov. 2; Jan. 10; March 8; April 12 
	3:00 – 4:00
	Highland High School  Rm-144


TEXTBOOK(S) AND/OR OTHER MATERIALS USED WITHIN COURSE:
Body Structures & Functions, 11th Edition. Fong/Scott.  ISBN: 978-1-4283-0419-2 (only used for reference materials) and Basic Medical Language, 3rd edition, Myrna LaFleur Brooks, ISBN #978-0-323-05286-3 (either electronic textbook or scanned copies of text book will be available on OpenClass for student use).

Note: Students should have their computer set up for OpenClass access before the first day of class.

PREREQUISITES: Students should be able to read, write, and spell at the high school level. 

ENTRANCE COMPETENCIES/TECHNOLOGY REQUIREMENTS:

ALL STUDENTS MUST HAVE COMPUTER AND INTERNET ACCESS.  In addition, participants in online classes must be proficient with the basic functions of word-processing software. They must be able to participate in the online discussions in forum as well as journal questions and responses.

STUDENT EXPECTATION STATEMENT:

· The student is expected to participate in the course via e-mail exchanges (or other communication) with the instructor, by reading the assigned readings, submitting comments to the discussion forums, submitting assignments, and completing quizzes and exams in a timely fashion.

· Students are expected to check their OpenClass course and email account every day, complete quizzes and exams in the times designated on OpenClass, and submit homework assignments as assigned with designated dates and time (also listed on OpenClass).

STUDENT LEARNING OUTCOMES:  Develop a basic understanding of anatomy and physiology as well as common diseases.  Understand the meaning of medical words and phrases commonly used in a medical environment. 
RESEARCH COMPONENT: Students will be utilizing Internet, library, electronic textbook, etc. to gather more information on each system as we approach them.

E-MAIL ACCOUNT – MANDATORY:
· All students are responsible for ensuring that the correct e-mail address is listed in OpenClass by the end of Week #1.   E-mail is the only way the instructor can, at least initially, communicate with you. It is your responsibility to make sure a valid e-mail address is provided. Failure on your part to do so can result in your missing important information that could affect your grade.  
COURSE REQUIREMENTS:
· Forum (class discussions): one per week.  Interaction with your peers is an important aspect of this class.  You are required to respond to the forum discussion weekly and at least once per discussion.

· Journal: one per week.  The response you give to this weekly journal question will only be seen by the instructor and you will receive a response from the instructor.  Journaling can be an effective tool for personal growth.

· Assignments: one per week.  Assignments will involve the system being taught that week.  Each assignment will vary from week to week and will prepare you for the unit quiz.

· Activities: will vary from week to week depending on the system being taught that week.

· Powerpoints:  one per week.  You are required to view the powerpoint presented for that week.  It will prepare you for the unit quiz. 

· Quizzes: one per unit – completed on OpenClass.  Will cover the system being taught that week.  These quizzes will be timed and you will only have the opportunity to take the quiz one time.  A specific day and time frame will be in place for the quizzes.
· Examinations: students will come into the classroom to take the mid term and final exam.  Your student picture I.D will be required to take these exams.  If you do not have this I.D. you will not be allowed to take the exam and will be given a grade of “F” for that exam.

STUDENT/FACULTY INTERACTION:
· Interaction will take place via e-mail, telephone, discussion forums, journals, comments on written assignments and office visits (if needed and possible).

· The student will participate in this course by following the guidelines of this syllabus and any additional information provided by the instructor, the Career Technical Education Counselors, or the high school campus and district office.
· The student is expected to remain in regular contact with the instructor and class via e-mail or other communications means, by participating in the discussion forums, journals, submitting assignments and taking exams, all in a timely fashion.

· As instructor, we will communicate on the OpenClass Announcements and/ or via e-mail.  PLEASE CHECK YOUR E-MAIL AND THE ANNOUNCEMENTS ON OPENCLASS DAILY! 
MAKE-UP WORK POLICY:

· Missing any part of the course requirements may prevent completion of the course.  If you foresee difficulty of any type (i.e., an illness, family emergency, etc.) which may prevent completion of any part of this course, notify the instructor as soon as possible.  Failure to do so will result in failure for an assignment and/or failure of the course.

·  If I have not heard from you by the deadline dates for assignments, or exams, no make-up work will be allowed (unless extraordinary circumstances exist).  Quizzes cannot be made up.  Requests for extensions must be made in advance and accompanied by appropriate written documentation (i.e., signed parent note, doctor’s note, etc.).  “Computer problems” are not an acceptable excuse.
METHOD OF INSTRUCTION:

· This is an online course.  It is not a “correspondence course” in which a student may work at his/her own pace.  Each week there will be assignments, on-line discussions, and quizzes with due dates.
ASSIGNMENT OF GRADES:

· The grading system is based on a points earned grading scale with a final grade being an A through F academic grade.  Grades will be assigned according to the following or similar scale:

A
90 – 100%


B
80 – 89%


C
70 – 79%


D
60 – 69%


F
59% and below

SUBMITTING ASSIGNMENTS:
There will be assignments listed in the course schedule: Please note the due dates on them.  Your responses must be typed, using 12pt. font, double-spaced, in MS-Word format. Failure to comply will result in point deductions.  The assignments must be turned into the Assignments Section by the stated due date.

· Include your name, title of assignment, and the date on the assignment document and upload it as directed on the assignment link.  Points will be deducted for failure to follow the format requirements.  No e-mail attachments will be accepted, due to the risk of viruses.  

QUIZ/EXAMINATIONS:
· The quizzes and exams will be multiple-choice.
· Quizzes will be timed and available only for a specific time period.  Points will be deducted if the student overruns the time limit for the quiz.  The individual quiz instructions will inform you of the time limit and how the overrun deductions are calculated.

· The quizzes will be delivered via the OpenClass site. They can be found in the individual list of weeks.   
· The mid-term and final exam will be done in the classroom.  See the “Mandatory Face to Face Meeting Schedule” at the beginning of this syllabus for dates and times. 
TECHNOLOGY REQUIREMENTS

Students must have: 

· A reliable working computer that runs Windows XP or Windows Vista.
· E-mail software capable of sending and receiving attached files. 

· Access to the Internet with a 56.9 kb modem or better.  (High speed connection such as cable or DSL preferred)

· A personal computer capable of running Netscape Navigator 7.0 or above, Internet Explorer 6.0 or above or current versions of Firefox or Mozilla.  Students who use older browser versions will have compatibility problems with Moodle.

· Microsoft WORD software or save documents as .rtf as this is the universally accepted file format.  (I cannot grade anything I cannot open! This means NO MS-Works, NO WordPad, NO WordPerfect)

· Virus protection software, installed and active, to prevent the spread of viruses via the Internet and e-mail.  It should be continually updated!  

Internet Access

· This is an on-line class. Students must have access to a working computer and access to the Internet. Students can use a high school campus computer lab, a public library, etc., to ensure they have access.

· “Not having a computer” or “computer crashes” are not acceptable excuses for late work. Have a backup plan in place in case you have computer problems.
THREE USEFUL WEB SITES FOR THIS COURSE

http://www.medilexicon.com/medicaldictionary.php
http://www.bestonlinedictionary.com/medical-terms-dictionary/index.htm
http://owl.english.purdue.edu/

NON-HARASSMENT, HOSTILE WORK/CLASS ENVIRONMENT

The Antelope Valley High School District and Center for Career Technical Education expect students to treat fellow students, their instructors, other faculty, and staff with respect.  Any student or employee will tolerate no form of “hostile environment” or “harassment.”  

HONESTY AND PLAGIARISM

The awarding of a high school diploma attests that an individual has demonstrated mastery of a significant body of knowledge and skills of substantive value to society.  Any type of dishonesty in securing those credentials therefore invites serious sanctions.  Examples of dishonesty include actual or attempted cheating, plagiarism*, or knowingly furnishing false information to any district employee.

*Plagiarism is defined as submitting anything for credit in one course that has already been submitted for credit in another course, or copying any part of someone else’s intellectual work – their ideas and/or words – published or unpublished, including that of other students, and portraying it as one’s own.  Proper quoting, using strict MLA formatting, is required, as described by the instructor.  

· Students must properly cite any quoted material.  No term paper, business plan, term project, case analysis, or assignment may have no more than 20% of its content quoted from another source.  Students who need assistance in learning to paraphrase should ask the instructor for guidance. 

· This high school district employs plagiarism-detection software, through which all written student assignments are processed for comparison with material published in traditional sources (books, journals, magazines), on the internet (to include essays for sale), and papers turned in by students in the same and other classes in this and all previous terms.  The penalty for plagiarism may range from zero credit on the assignment, to zero in the course, to expulsion from the school with appropriate notation in the student’s permanent file.

LIBRARY SUPPORT

Free library services including tutoring from 1pm to midnight everyday in a variety of subject areas is available through the Los Angeles County Public Libraries.  http://colapublib.org/children/tutor/index.html
HOW TO LEARN ONLINE

In order to be successful, you should be organized and well motivated.  You should make sure you log in to your course on OpenClass several times each week.  Check all “announcements” that have been posted.  Start early in the week to complete the weekly assignment.  You should also go to the Forum Discussion Board early in the week and view the topic and question/s for the group discussion exercise.  Make your “initial” posting and participate in the discussion.  Begin reviewing for the exams early in the term.  Do not wait until the last minute and “cram” for these exams.  You should review the material frequently, so you will be prepared to take the exams.  

COURSE SCHEDULE:

	Dates
	Assignments

	Aug. 8 – 19
	Introduction/Orientation

	Aug. 22 - 26
	Introduction to Body Systems & Medical Language. Powerpoint; Forum; Journal; Assignment; Quiz.

	Aug 29 – Sept 2
	Directional Terms, Planes, Regions, and Quadrants. Powerpoint; Forum; Journal; Assignment; Quiz. 

	Sept. 5- 16
	Cell Physiology.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Sept. 19– 30
	Integumentary System. Powerpoint; Forum; Journal; Assignment; Quiz.    

	Oct. 3 - 8
_________________
Oct. 10 - 21
	Review.  Powerpoint; Forum; Journal; Assignment; Quiz.

Mid-term, Wednesday, Oct. 12.  
_____________________________________________________
Musculoskeletal System. Powerpoint; Forum; Journal; Assignment; Quiz.   

	Oct. 24 – Nov. 4
	Urinary System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Nov. 7– 18 
	Monday, Nov. 11 –no school –Veteran’s Day
Gastrointestinal System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Nov. 21 - 25
	THANKSGIVING HOLIDAY

	Nov 28 - Dec 9
	Respiratory System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Dec. 12- 16
	Review.  Powerpoint; Forum; Journal; Assignment; Quiz.

Final, Wednesday, Dec. 18.  

	Dec. 19 – Jan. 6
	WINTER BREAK

	Jan. 9 - 13
	Health Maintenance.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Jan. 16 – Jan. 27
	Monday, Jan. 20 –no school –Martin Luther King, Jr. Day
Reproductive System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Jan 30–  Feb 10
	Endocrine System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Feb. 13 – Feb. 24
	Monday, Feb. 17 –no school –President’s Day
Immune System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Feb 27 - Mar 3
	Eye and Ear.  Powerpoint; Forum; Journal; Assignment; Quiz.

	March 6- 10
	Review.  Powerpoint; Forum; Journal; Assignment; Quiz.

Mid-term, Wednesday, March 12.  

	March 13- 17
	Mental Health Diseases & Disorders.  Powerpoint; Forum; Journal; Assignment; Quiz.

	March 20 – 24
	Spring Break

	March 27 – Apr. 7
	Cardiovascular System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Apr. 10 - 21
	Circulatory System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	Apr. 24 – May 5
	Nervous System.  Powerpoint; Forum; Journal; Assignment; Quiz.

	May 8- 12
	Review.  Powerpoint; Forum; Journal; Assignment; Quiz.

Final, Wednesday, May 17.  

	May 15- June 1
	Final tasks/work.
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